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Dear Client, 

This letter is to confirm and specify the terms of our engagement with you and to clarify the nature and extent of the services 
we will provide.  In order to ensure an understanding of our mutual responsibilities, we ask all clients to carefully review the 
following arrangements. 

We will prepare your federal and requested state income tax returns from information that you furnish us.  We will not audit 
or otherwise verify the data you submit, although it may be necessary to ask for clarification of some of the information.  We 
will furnish you with questionnaires and/or worksheets to guide you in gathering the necessary information so that nothing 
is overlooked.   

It is your responsibility to provide copies of all the information required for the preparation of complete and accurate returns.  
You should retain all the original documents and other data that form the basis of income and deductions for seven years.  
These may be necessary to prove the accuracy and completeness of the returns to a taxing authority.  You have the final 
responsibility for the income tax returns and, therefore, you should review them carefully before you sign them. 

You are responsible for ensuring that personal expenses, if any, are segregated from business expenses and that expenses 
such as meals, travel, vehicle use, gifts, and related expenses are supported by necessary records required by the IRS and 
other tax authorities. 

Our work in connection with the preparation of your income tax returns does not include any procedures designed to discover 
defalcations or other irregularities, should any exist.  We will render such accounting and bookkeeping assistance as 
determined to be necessary for preparation of the income tax returns. 

We will use professional judgment in resolving questions where the tax law is unclear, or where there may be conflicts 
between the taxing authorities' interpretations of the law and other supportable positions.  Unless otherwise instructed by 
you, we will resolve such questions in your favor whenever possible.  

As part of your filing obligations, you are required to report the maximum value of specified foreign financial assets, which 
include financial accounts with foreign institutions and certain other foreign non-account investment assets that exceed 
certain thresholds. You are responsible for informing us of all foreign assets, so we may properly advise you regarding your 
filing obligations. 

You are responsible for determining your tax filing obligations with any state or local tax authorities, including, but not limited 
to income, franchise, sales, use, property or unclaimed property taxes. You agree that we have no responsibility to research 
these obligations or to inform you of them. If upon review of the information you have provided to us, including information 
that comes to our attention, we believe that you may have additional filing obligations, we will notify you of this responsibility. 
If you ask us in writing to prepare these returns, we will confirm this representation in a separate engagement letter. 

The IRS considers virtual currency (e.g., Bitcoin) as property for U.S. federal income tax purposes. As such, any transactions 
in, or transactions that use, virtual currency are subject to the same general tax principles that apply to other property 
transactions. 

If you had virtual currency activity during the tax year, you may be subject to tax consequences associated with such 
transactions and may have additional reporting obligations. You agree to provide us with complete and accurate information 
regarding any transactions in, or transactions that have used, virtual currency during the applicable tax year. 

The law provides various penalties that may be imposed when taxpayers understate their tax liability.  Your returns may be 
selected for review by the taxing authorities.  Any proposed adjustments by the examining agent are subject to certain rights 
of appeal.  In the event of such government tax examination, we will be available upon request to represent you and will 
render additional invoices for the time and expenses incurred. 
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Our fee for services will be based upon the complexity of the work to be performed and our professional time as well as out-
of-pocket expenses.  In addition, this fee depends upon the timely delivery, availability, quality, and completeness of the 
information you provide to us.  You agree that you will deliver all records requested and respond to all inquiries made by 
our staff to complete this engagement on a timely basis.  All invoices are due and payable upon presentation.  

To accept our firm’s offer to perform services based upon the terms set forth in this agreement, forward the completed tax 
organizer and other tax return information requested to us.  By doing so, you are agreeing to be bound by the terms set 
forth above.  If there are other tax returns you expect us to prepare, such as gift and/or property, please inform us in writing. 

We want to express our appreciation for this opportunity to work with you. 




